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Direct award (from €1,000)



As at: 22.04.2026

For purchases and services costing up to €1,000, a contract may be assigned directly. That means for amounts of €1,000 or more, the applicant must obtain three comparable offers per purchase or service, and these must be approved by the Finance Department before the purchase is made. Criteria must always be established for obtaining or seeking quotations. These criteria form the framework for assessment when awarding the contract. It is not necessary to award the contract to the cheapest bidder, but rather to the most economically advantageous bidder. All quotations must be attached to this form.


	Surname, Name
(Applicant)
	

	Cost centre:
(Name and number)
	

	Required criteria:
(one criterion per line)








	

	Provider:

	Offer 1:
	
	⃝   if Online-Shop

	
	Offer 2:
	
	⃝   if Online-Shop

	
	Offer 3:
	
	⃝   if Online-Shop

	Costs offer 1:
(excluding delivery costs)
	

	

	
	(excluding VAT)
	(including VAT)

	Costs offer 2:
(excluding delivery costs)
	

	

	
	(excluding VAT)
	(including VAT)

	Costs offer 3:
(excluding delivery costs)
	

	

	
	(excluding VAT)
	(including VAT)

	Choosen offer:
	⃝   Offer 1
	⃝   Offer 2
	⃝   Offer 3

	Award note:
(Reasons for selection)





	




	
	
	
	
	

	Applicant
Date, Signature
	
	Authorised
Date, Signature
	
	Finance Officer
Date, Signature

	
	
	
	
	



For products from an online shop, it is not necessary to print out the product page. In such cases, it is sufficient to copy the (technical) product details and description and provide a link. In such cases, the applicant confirms the accuracy of the information by signing the form. 
Upon receipt of the application, consent is given for personal data to be processed by the AStA’s Finance Department.
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