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Claim for reimbursement of travel expenses 
For journeys by car (not related to travelling by public transport)
Stand (22.04.2026)

I hereby request that the University of Lüneburg Students’ Union reimburse the costs incurred to the bank account details provided below. I confirm that these costs were incurred in the course of my work on behalf of the students of the University of Lüneburg. 
	Surname, first name (applicant):

	

	Email address      (for enquiries):

	

	Telephone number    (for enquiries):

	

	Cost centre (number and name):

	

	Official vehicle license plate:

	

	Date of journey:

	

	Reason for the journey:

	

	Kilometers travelled:

	

	Amount: (km × 20 pence) + CO₂ offset costs (see page 2)

	

	Change of bank details:
	□ yes□ no

	IBAN:

	

	BIC:

	

	Credit institutions:

	

	Account holder: (if different)
	



	
	
	

	Date, Signature (Applicant)
	
	Company, date, Signature (authorised signatory)


Confirmation of the completion of emissions offsetting	Confirmation of the factual and numerical accuracy
 (
Please
 
leave
 
this
 
space
 
for
 
the
 Finance Department:
)(Settlement in accordance with Section 5 of the Federal Travel Expenses Act)


Carbon offsetting
Procedure:

1. Calculate the amount of CO2 emitted by your journey. You can do this here, for example: https://www.greensfair.de/
2. Choose a provider of carbon offsets, preferably one that offsets emissions locally in Europe. You’ll find a few examples below.
3. By purchasing a certificate, you can offset your emissions. Please attach it to this document.

Recommendations:

· fortomorrow.eu
· atmosfair.de
· primaklima.org
· myclimate.org

If you encounter any problems with the implementation of the emissions offset, please contact the Finance Department via email finanz@asta-lueneburg.de or come by at C.9.109.
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