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Application for project funding

 (Stand: 22.04.2026)

Please complete this application on a computer; do not write it by hand! The completed application must be submitted in digital form to the StuPa Chair (stupa@leuphana.de). 

By submitting this application, you consent to the personal data of the responsible person(s) being made publicly available within the university and to such data being processed by the StuPa and the AStA. If you have any queries, please contact the StuPa-Chair (stupa@leuphana.de). 


1. General information:

	Project title:
	

	

	Minutes / Initiative:
	

	

	Person responsible for project:
	

	
	Note: This is an official university document! 

	Account holder: Persons authorised to draw down requested funds
	



	Funding requested:
	

	
	How much funding is being applied for? 
The funds requested should correspond to the figures in the detailed cost breakdown


[bookmark: _Hlk482182419]
2. Project details:

	Description:






	

	
	Please describe the project in detail!



	Project objectives:



	

	
	What are the objectives of this project?



	Benefits for students:


	

	
	How does the project benefit the students? How does this project enrich student life?



	Cost-benefit analysis:



	

	
	The primary target group should be the student body at the University of Lüneburg. What is the ratio of costs to the student body compared to the number of people who benefit from this?



	Start date / Duration:
	

	
	When is the project due to start? How long will the project last? If the date(s) on which the project will take place have already been decided, please include them here!



	Venue:


	

	
	Where is the event taking place?



	Procedure:


	

	
	What does the practical implementation of the project look like?



	Marketing:


	

	
	How is the project being promoted?



	Partnerships:


	

	
	Who else is involved in the partnership?



	Further funding:

	

	
	What other financing options were considered?
Tip: Both the Lüneburg Savings Bank Foundation, as well as the Student Services East Lower Saxony offer financial support for projects. Where possible, applications for this support should be made. For projects carried out as part of a course, it is essential to contact the relevant institute or faculty and ask if they provide financial support. 




	


	I agree that information about the funded project may be published on the AStA University of Lüneburg website (e.g. project title, amount of funding).



In case of funding:




A table setting out the detailed costs is attached to the application.
The following documents are also attached to the application:

	-
	

	

	-
	

	

	-
	

	

	

	

	
	
	

	Place, date
	
	Signature
	



3. Documents to be submitted

The following documents must be submitted with the project funding application:
· Completed and signed application form
· A detailed breakdown of costs, including expected expenditure and potential earnings
· Budget planning for the cost centre, if necessary
· Ggf. direct award for purchases of €1,000 or more
· Other relevant documents

4. Further information:

· Recovery claims:
· Once the funding has been confirmed, the Student Parliament will endeavour to facilitate the event. In the event of any (additional) revenue, the Student Parliament may reclaim all or part of the funds paid out from the applicants. Upon completion of the project, applicants must inform the Finance Department, without being asked, of the amount of revenue generated.

· Exclusion criteria:
The following projects are excluded from funding:
· Projects that pursue commercial interests,
· Projects that involve discrimination against groups or minorities,
· actions that contravene the Student Union’s constitution,
· Criteria at the time of submission in accordance with the University of Lüneburg Students’ Union’s guidelines on project funding:
· The project must still be in the planning phase at the time the application is submitted
· Applications for project funding must be submitted in such a way that there are at least two weeks between the meeting of the Student Parliament at which the application is to be considered and the start of the project to be funded
· The funding must be used for educational purposes
· The project must rely on funding to cover the planned scope
· Administration of the grant: 
Funding is provided in the form of payment or reimbursement of invoices and receipts, which must be submitted to the AStA Finance Office at the University of Lüneburg (Building 9) as soon as possible, but no later than six months after the end of the project. The Finance Department will decide on advance payments on a case-by-case basis. Once the deadline has passed, the funding will no longer be available.
Applicants must use the forms provided by the Finance Department (www.asta-lueneburg.de/downloads/formulare). Please submit to the Finance Department in digital form by email to finanz@asta-lueneburg.de.
· Guidelines for project funding:
The Guidelines for project funding must be observed. These are available on request or online on the StuPa website. If you have any questions regarding their interpretation, please contact the StuPa-Chair.
· Sustainability:
The Sections 18 to 21 of Part IV on sustainability in the Financial Regulations of the Leuphana University Students’ Union must be observed. Please note the claim for reimbursement with Supplement on sustainability and on the Guide to the relevant sections. If you have any questions regarding compliance, please contact the Finance Department in advance. Expenditure that does not comply with sustainability requirements is generally not eligible for reimbursement.

· Indication of funding:
Funded projects must be clearly identified as such. This can be done, for example, by using the official logos of the Student Parliament and the AStA, or by including a brief written note such as: “Funded by the Student Parliament in collaboration with the AStA of the University of Lüneburg.”
image1.png
StuPa

® Universitit
Luneburg




